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نماذج التقدم للجنة 

Application Form

BSU-REC- Checklist

Required documentation checklist:

	Copies of all relevant documentation MUST be attached
	            Checklist

  Present /         NA

	A copy of your complete proposal outlining your research study and methodology.
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Written informed consent document (letter and consent form) 
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Copy of the Certificate of Completion indicating that you have successfully completed any human subject protection or ethics of clinical research training 
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Copy of the study tools to be used (i.e. interviews, questionnaires, participant observation, case report forms, Investigational brochures, or any other relevant documents.
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Signed declarations
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Copy of other institution’s administrative approval (if applicable)
	 FORMCHECKBOX 
                 FORMCHECKBOX 


	Signed Author ship form in case of Student researches
	 FORMCHECKBOX 
                 FORMCHECKBOX 



Research Proposal 

Please structure your Research Proposal based on the headings provided below, use a clear and legible font (e.g. Arial, size 12) and observe the page/word limit:  A 2,500-word limit (5 pages) applies, excluding Bibliography/ References. 1000 words are usually sufficient.
	Principal investigators’ name

(including position, affiliation, ID and contact details)
	

	Co-investigators name(s)

(including position, affiliation, ID and contact details)
	

	Supervior(s) name (if applicable)

(including position, affiliation, ID and contact details)
	

	Proposed School/ Discipline
	


1Project/ research title

Provide a short descriptive title of no more than 20 words.

	


2Project/ Research Summary
In no more than 100 words, intelligible to a reader who is not a specialist in this field, summarize the aims, significance and expected outcomes of your proposed research.

	


3Project/ Research details
Provide a brief but comprehensive statement, following the headings provided below.  Please number the pages.  You are urged to avoid the use of jargon and to express your arguments clearly and concisely.

1.1Introductory background

	


1.2Research questions

This section should explain the research question and may include the hypothesis or problem to be addressed.

	


1.3Aims/Objectives of the project

This section should explain how the problem is to be addressed
	


1.4Significant/Contribution to the discipline
This section will normally justify the project from a review of the literature on the topic.

	


1.5Theoretical framework and methods/approach

This section should include a description of and rationale for:

	Methodology (The methodology, design, and materials, sample and sampling technique, description of study tools to be used).

	

	Data analysis (The proposed method of data analysis)

	


1.6References Cited/Bibliography

Please provide one or both of the following in an appropriate and consistent referencing style.

	


1.7Project/ research management

This section includes a discussion on 

	Ethical consideration 

(if applicable)

(include confidential/ sensitive information or intellectual property information)
	

	In case of requesting waiver of documentation of consent form; Please justify.
	

	Potential Risk or problems & safety consideration


	

	Benefits of participating in the study

	

	Project plan

(including other required administrative approvals, fieldwork information, facilities, timeframe, cost & budget justification, resources, health & safety considerations)


	


1Essential information
1. A well designed, comprehensive package of ethics application documents explaining your project in simple terms will usually result in ethics approval in the minimum time possible.
2. All staff and student researchers at BSU-REC MUST be aware of and must meet, their ethical responsibilities when designing, implementing and managing human research projects.  

3. It is highly recommended to have a Certificate of Completion indicating that the investigators have successfully completed the mandatory online NIH Ethics Training (available at https://phrp.nihtraining.com/users/login.php?l=3) to be attached to the package of ethics application documents OR any similar training on protecting human subject in research.

4. In most human research projects, Informed Consent Form (ICF) must be obtained before you conduct your research and participants are at liberty to participate, or not, without coercion. Participant Consent Form should be signed by the participant to verify that they have provided their informed consent to be involved in the research. 

5. Obtaining informed consent from prospective research participants is based on the Participant Information Form (PIF). This form should include:
· The nature of the study (hypotheses, aims, and objectives.) 
· The research methods to be used (i.e. interviews, questionnaires, participant observation.)
· Any risks or benefits.
· Their right not to participate, not to answer questions, and/or to terminate participation during data collection or at any time without prejudice (i.e., academic penalty, withdrawal of compensation, etc.)   

· Their right to anonymity and confidentiality
· Any other issues of which the participants should be aware which are relevant to specific protocols and research projects.

6. Research Proposal, supporting documents (e.g. questionnaire, designed interview, Participant Consent Form MUST be included with the research proposal upon submission to BSU-REC.
7. Human research can also affect the lives of the family, friends, or community members who are not directly participating in your research. If the impact on others is foreseeable, that must be considered in the research design and the ethical review of the research.
8. Investigators / or Students and their supervisors MUST sign the declaration form.

Signed declarations 
A. Student declaration

 I hereby certify that all information on this form and all statements in the attached documentation are correct and complete. I understand that all human participants in the research must have signed a written consent form, have received a letter re informed consent, or have provided oral consent for their participation in the research. I understand that should there be any change in the research methodology and/or methods or any increased anticipated risks to human participants, I will inform the Research Ethics Committee at  Beni Suef University; if these changes are not minor, my research proposal may be required to undergo a further ethics review. I understand that any misrepresentation in the proposal or attached documentation may lead to a charge of breach of academic honesty. I also understand that I must retain Consent Forms for two years following the completion of the research. 
Signature _____________________________________________ Date ______________________________

B. Supervisor/course director declaration (if applicable)
I hereby certify that all information on this form and all statements in the attached documentation are correct and complete. I have advised the student that all human participants in the research must have signed a written consent form have received a letter regarding informed consent, or have provided oral consent for their participation in the research. I have advised the student that the Research Ethics Committee at Beni Suef University must be notified of any changes in research methodology and/or methods that are not minor or any anticipated increased risks to human participants and that a further ethics review may be required as a result of 
such changes. I have advised the student that Consent Forms must be retained for two years following the completion of the research. 
Signature _____________________________________________ Date ______________________________

Signed declarations 
Investigator declaration
I hereby certify that all information on this form and all statements in the attached documentation are correct and complete. I understand that all human participants in the research must have signed a written consent form, have received a letter re informed consent, or have provided oral consent for their participation in the research. I understand that should there be any change in the research methodology and/or methods or any increased anticipated risks to human participants, I will advise the Research Ethics Committee at  Beni Suef University; if these changes are not minor, my research proposal may be required to undergo a further ethics review. I understand that any misrepresentation in the proposal or attached documentation may lead to a charge of breach of academic honesty. I also understand that I must retain Consent Forms for two years following the completion of the research. 
Signature _____________________________________________ Date ______________________________

نموذج استلام الطلب
اقر انا الموقع ادناه /
انه تم تسليم جميع البيانات والنماذج المعبأة المطلوبة لتسليمها للجنة اخلاقيات البحث العلمى

الموقع ادناه
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